Naming Policy

[ORGANIZATION] welcomes the opportunity to honor individuals and organizations through the naming of buildings, facilities, and programs under its jurisdiction.

Upon recommendation of [ORGANIZATION] senior management, the Board of Directors may approve the naming of existing or new buildings, facilities or programs when such designations are in the best interests of [ORGANIZATION]. The Board may also approve nominations which honor an individual, family or organization who has demonstrated a unique and extraordinary commitment to [ORGANIZATION] or who makes a significant financial gift.

The Board shall have final approval on design and placement of any naming opportunity.

Definitions

Buildings and facilities: permanent structures wholly or majority owned by [ORGANIZATION] for use in accomplishing the mission of [ORGANIZATION]. Buildings and facilities may include those currently planned or under construction.

Programs: distinct activities and on-going efforts of [ORGANIZATION] in support of its mission.

Duration of Naming

Naming of permanent structures is generally expected to last the lifetime of the structure unless otherwise determined in the signed gift agreement. Naming of programs will have a set number of years attached to the naming, determined in the signed gift agreement. Naming associated with a particular building, facility or program will not preclude further naming within the building, facility or program. 
Should a building, facility or program be removed from service for [ORGANIZATION] within ten years of the initial gift, the donor shall have the right to transfer the naming to another comparable building, facility or program. Should the building, facility or program be removed from service after ten years from the initial gift, this shall be considered the lifetime of the building, facility or program. 

The Board reserves the right to remove any naming should the honoree be convicted or implicated in any crime or behavior that is counter to the mission of [ORGANIZATION].

Criteria for Eligibility

For naming associated with a financial gift:

· Individuals or groups who make, or have made a substantial financial gift to [ORGANIZATION] may be recognized with naming. The honored individuals or groups shall also demonstrate a commitment to the mission of [ORGANIZATION].

· For permanent buildings, the financial gift must represent at minimum 50% of the privately funded portion of the building cost for exclusive naming and at minimum 25% of the privately funded portion of the building cost for non-exclusive naming.

· For other permanent facilities, the financial gift should represent a significant share of the cost of a facility. The Board may determine the percentage of cost.
· For program endowments, the minimum gift for naming is $25,000. For facility endowments, the minimum gift for naming is $100,000. These amounts may be adjusted by the Board on a periodic or project by project basis.

· The Board shall consider all aspects of any naming recommendation as they pertain to financial commitments, implementation, maintenance and overall benefits and risks to [ORGANIZATION].

For naming in honor of service:

· Individuals, including but not limited to former board members, volunteers, staff and community members, living or dead, who have rendered significant and meritorious service to [ORGANIZATION] may be eligible for naming in honor.

· Current employees may not be nominated.

· The nominating parties must provide a portfolio of accomplishments for the candidate to the senior management of [ORGANIZATION]. The purpose of the portfolio is to demonstrate substantial evidence for the following criteria:

· Excellence in service

· Innovation, major accomplishments and recognition

· Specific, unique contribution to [ORGANIZATION]

· The portfolio shall include:

· Resume or curriculum vitae of nominee

· One to two page justification for nomination

· At minimum three letters of support

· A one-page justification for the request for the dedication of a specific building, facility or program

Levels of Financial Commitment

Entire building: 
not less than 50% of privately funded cost, minimum of $1 million

Building additions and renovations:
Not less than 50% of cost

Portions of buildings:
Not less than 25% of construction cost

Unnamed existing buildings:
Not less than 50% of current fair market value

Portions of unnamed existing buildings:
Not less than 25% of current fair market value

Program endowments:
Not less than $25,000

Facility endowments:
Not less than $100,000

